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Getting Municipal Data Using 
OpenBookNewYork.com
William D. Naylor, CIA, CFE, Senior Examiner

Division of Local Government and School Accountability
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www.openbooknewyork.com
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Classes of Government: 
City, County, Fire District, 
School District, Town, Village,
Library, Special Purpose Unit, 
Joint Activity 

What kind of report?

Do you want a trend of 
multiple years for a single 
class, or a comparison 
between multiple 
governments?
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For our first example:

Select Report:
Revenues and Expenditures 

Select Report Type:
Trend

Click: Submit
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Class of Government: Select Town

Name of Local Government: Select first Town, Adams

Fiscal Years: Select last 3 completed fiscal years; 2016, 2015, 2014

Click: Submit
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Takeaways from report:

• This is your data.
• Figures are in aggregate for all 

funds. By clicking on the 
breakdown you will see this.

• Because of this, difficult to draw 
conclusions from this view.

• You can drill down to see specific 
code totals.

• Broad overview of operations and 
areas where money is raised and 
disbursed.
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Upper right-hand corner 
you will see:

These options will allow you to 
make more user friendly 
reports (versions) for analysis 
by your local government.

These reports are simply what 
you see on the webpage in the 
expanded form.

Please note, no analysis is 
performed for you.

Sample PDF report:
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For our second example:

Select Report:
Revenues and Expenditures 

Select Report Type:
Comparison

Click: Submit
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Class of Government:
Town

Select First Town:
Adams

Click: Selection Button

Repeat for Second Town

Select One Year: 2016

Click: Submit
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Takeaways from report:

• This is each respective municipality’s data.
• Figures are in aggregate for all funds. By 

clicking on the breakdown you will see 
this.

• Because of this, difficult to draw 
conclusions from this view.

• You can drill down to see specific code 
totals.

• Broad overview of operations and areas 
where money is raised and disbursed.

*Again, please note the PDF and Excel options.
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For our third example:

Select Download 
Bulk Data Files:
Revenue, Expenditure, and 
Balance Sheet Account Code 
Level Data

Click: Download Data
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Bulk Download Options: 
• Single Class of Government for All Years – This will create a zip file with an 

Excel spreadsheet for each year back to 1995 for the selected class.
• All Classes of Government for a Single Year – This will create a zip file with 

one Excel spreadsheet for the selected year for each Class of Government.
• All Classes of Government for All Years – All of the above



5

13

Example: Single Class of Government for All Years
CSV file can be saved to Excel format for data analysis.
Note: Zip file current size 58.1MB for Towns
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Example: All Classes of Government for a Single Year
CSV file can be saved to Excel format for data analysis.
Note: Zip file current size 8.8MB for 2016
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Example: All Classes of Government for All Years
CSV file can be saved to Excel format for data analysis.
Note: Zip file current size 191MB
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Example: Excel Spreadsheet Headings

CALENDAR_YEAR MUNICIPAL_CODE ENTITY_NAME CLASS_DESCRIPTION COUNTY FISCAL_YEAR_END

2016 220300100000 Town of Adams Town Jefferson 31-Dec

ACCOUNT_CODE ACCOUNT_CODE_NARRATIVE FINANCIAL_STATEMENT FINANCIAL_STATEMENT_SEGMENT

A1001 REAL PROPERTY TAXES STATEMENT OF REVENUES AND OTHER SOURCES REVENUES

A11104 MUNICIPAL COURT, CONTR EXPEND STATEMENT OF EXPENDITURES AND OTHER USES EXPENDITURES

LEVEL_1_CATEGORY LEVEL_2_CATEGORY OBJECT_OF_EXPENDITURE AMOUNT

REAL PROPERTY TAXES AND ASSESSMENTS REAL PROPERTY TAXES $ 352,189 

GENERAL GOVERNMENT ADMINISTRATION Contractual $ 222,184 

From this format, you will be able to perform data analysis which may include:
• Revenue/ Expenditure line item comparisons or trends.
• Balance sheet comparisons or trends.
• Debt comparison or trends.
Please note:
• No analysis is performed for you.
• Data is self reported by each municipality.
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Questions?

Division of Local Government and School Accountability

localtraining@osc.ny.gov


