ATTACHMENT A
RESPONSE FORM
C001214 – Acquia/Drupal Administrator
	Vendor Name:
	

	Vendor Contact Name:
(include email & phone)
	

	Consultant Name:
	

	Proposed Hourly Rate:
	

	Name of Subcontractor (if applicable):
	



VENDOR BUSINESS CATEGORIES (CHECK ALL THAT APPLY)
☐  A Minority- or Woman-Owned Business Enterprise (M/WBE) certified by the NYS Empire State Development Corporation
☐  A Service-Disabled Veteran-Owned Business certified by the NYS Office of General Services
MINIMUM AND PREFERRED QUALIFICATIONS
The proposed Consultant must meet all of the following Minimum Qualifications in order to be considered for this position. Bidders must substantiate their proposed Consultant’s experience using the tables provided. 
If a proposed Consultant has more experience than is required to meet the Minimum Qualification, bidders should include that additional experience. OSC will give additional consideration to Consultants who exceed each Minimum Qualification. For guidance with completing this form, example rows have been provided below. Add rows if necessary.
[bookmark: _Hlk178244314]M1. The Consultant has three years’ experience with coding and testing PHP.
☐	Yes	☐	No

	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





M2. The Consultant has three years’ experience with coding and testing HTML.
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



M3. The Consultant has three years’ experience with coding and testing Javascript.
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



M4. The Consultant has three years’ experience with configuring and managing an Acquia/Drupal Content Management System (CMS).
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



M5. The Consultant has three years’ experience with gathering, documenting, and managing functional requirements and developing technical requirements.
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



M6. The Consultant has two years’ experience with coding using responsive design.
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note: a “No” answer to any of the questions stated in this Section will result in your bid being found non-responsive and therefore ineligible for contract award.

PREFERRED QUALIFICATIONS
While not required to submit for this opportunity, a Consultant’s ability to demonstrate any of the Preferred Qualifications below will be given consideration during technical evaluation. 

P1. Experience beyond what is required to meet Minimum Qualifications #M1-M6 for this position.
[Use the tables above.]

P2. The Consultant is an Acquia Certified Developer – Drupal 9 or above and has attached proof of certification with this Response Form.
☐	Yes	☐	No

P3. Experience coding using HTML5, Bootstrap, and Twig.
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



P4. The Consultant has experience coding web pages that meet ADA accessibility guidelines.
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



P5. The Consultant has experience working with SQL.
☐	Yes	☐	No
	Client Name
	Client Contact Information
	No. of Months
	Dates of Experience
	Project Description (e.g., tasks, programming languages used)

	Company ABC
	John Smith
jsmith@company.com
(123) 456-7890
	12
	05/2021 – 05/2022
	Developed a Drupal CMS for client with a range of views, themes, and content types.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




VENDOR CERTIFICATION
Vendors must provide the following certification. Failure to do so may result in disqualification.
☐  Certification: By checking this box, I certify the following: “By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that the bidder has and has implemented a written policy addressing sexual harassment prevention in the workplace and provides annual sexual harassment prevention training to all of its employees. Such policy shall, at a minimum, meet the requirements of § 201-g of the NYS Labor Law.”
	

	
	

	Typed Representative Name (for Bidder)
	
	Date



	
	
	

	Typed Representative Name (for Joint Bidder, if any)
	
	Date








