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Today’s Agenda
 State Finance Law

 Guide to Finance Operations (GFO)

 Voucher Coding

 Account Reconciliations

 Miscellaneous Items

 SFS Functionality 

 Financial Reporting

 Contact Information
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State Finance Law

Section 115 - Establishment

Section 115(6) - Reconciling

Section 8(9) - Annual Reporting Requirements

Section 121 - Unexplained overages of $250 or more submitted to the 
State Treasury
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Guide to Financial Operations
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Voucher Coding
1. Reimburse Petty Cash Account

Use appropriate account codes for expenditures

2. Account Codes to Establish, Increase or Decrease

3. Lapsed Codes 



Account Reconciliations
 New fiscal year - Cash Management runs an SFS query for Authorized Levels by Department

 Email sent to agencies to complete the AC3329
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Account Reconciliations
Sample AC3329

(1) (2) (3) (4) (5) (6) (7)
Add: Add: Less:

Vendor ID Advance Type Bank Balance Pending Other Outstanding Advance Amount
March 31st Reimbursements (Give Explanation) Checks March 31st

Other 1,600.00 1,096.08 1,096.08 1,600.00 

Travel 600.00 600.00 
Petty Cash 2,084.18 415.82 2,500.00 

TOTALS 4,284.18 1,511.90 - 1,096.08 4,700.00 



Account Reconciliations

 Submit reconciliations timely and according to OSC required date

 Verify columns and rows are totaled correctly 

 Attach correct bank statements

 Enter information in correct boxes

 Include only ending balance page of bank statement - not the whole 
statement
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SFS Functionality

 Procurement Card or Travel Card

 Vouchers and Direct Payments

Positives
Trips to the bank would be eliminated
Reduce number of bank reconciliations/accounts
Better efficiencies and reporting in SFS
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Financial Reporting
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Contact Information:
Cashadvance@osc.ny.gov

Q & A

mailto:Cashadvance@osc.ny.gov


Thank you.
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