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Topics

• Definition of Increased Hiring Rates

• Action/Reason Codes

• Performance Advances

• Leaves

• Promotions

• Laterals

• Demotions

What will we cover?
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Increased Hiring Rates

• Established by the Director of Classification and Compensation with 
the approval of the Division of the Budget. 

• Approved for certain positions in certain areas of the State.

• Different amounts for the same title may be approved for different 
areas. 

• An increased hiring rate may not exceed the job rate of the grade of 
the position.

What are they?
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Civil Service Law – 130.4

Impractical to Recruit Rate

• Location Based.

• Pre-approved Increased Hiring Salaries (130.4) are used to 
recruit for positions in a particular title(s) in one or all areas or 
locations of the State.

• Generally located in Civil Service (CS) search engine

https://www.cs.ny.gov/sstse/index.cfm
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Civil Service Law – 131.1-a

• Approved rate located in NYSTEP

Increased Minimum Hiring Rate

• Qualification Based

• Approved rates used to appoint highly qualified individuals 
with outstanding training and experience
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Civil Service Law – 131.1-a
Equivalent Qualifications (EQs)
• Used to pay an increase to a current employee when an employee 

is hired in the same agency with the same experience at a higher 
rate

• Compensation of certain current employees with EQs of experience 
or training shall be increased as provided by section 131.1-a

o Experience: Recognition shall be given only to experience which, 
from the standpoints of quality and length, substantially exceeds 
the minimum requirements

o Recognition of training, shall be given only to pertinent degrees 
held in excess of those specified in the minimum requirements
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IHR – Dual Increased Minimums

Increased Hiring Salaries

• 130.4 – Impractical to Recruit; and  

• 131.1-a – Qualifications

When rates are combined, a job request using Reason 
Code IHR should be submitted. 
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Types of Reason Codes
What codes are used to represent an 
Increased Rate, and which one to use

130
(130.4 Increase)

Reference Payroll Bulletin # 880

131
(131.1-a Increase)IHR

(combination of rates)

https://www.osc.state.ny.us/state-agencies/payroll-bulletins/state-agencies/880-new-increased-hiring-rate-reason-codes
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Definition of Codes

• Employee could receive wrong rate of pay

• Erroneous transactions could potentially be processed

• Creates additional work for agency and auditors

• Used for query purposes

Why is proper code use crucial?
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Definition of Codes
What Action Code should be used?

• POS/XXX or XFR/XXX – when an employee is moving 
into a new position with an Increased Hiring Rate

• PAY/XXX – when remaining in the same position and an 
employee becomes eligible for an increase
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OSC Actions
• OSC will attempt to contact the agency when 

necessary to verify submitted job requests and assist 
with correction(s).

• If unable to reach the agency for confirmation of an 
increase in the salary, the job request may be reduced, or 
the transaction denied so an overpayment is averted.
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General Comments!
If we are unsure of the reason for a job request or are 
having issues confirming information, this is the first 
place we look.

What should I do if I need to explain something to 
an auditor when submitting a job request?

Additional Information
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Performance Advance

Yes!
An employee who receives an IHR, 130, or 131 increase 
would still be entitled to their next performance advance 
when eligible.

Can an employee still receive this payment?
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Performance Advance
Example 
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Returning from Leave

Employee histories should always be reviewed by agency 
upon return from leave to verify:

• If any anniversary date or increment code adjustments 
are needed.

• If any payments were missed such as performance 
advances earned, raises, LLS and increased hiring 
rates.

What happens upon rein leave?
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Returning from Leave

• Upon return from leave, if it is determined an employee 
is entitled to a 130.4 or 131.1-a increase, it is the 
agency’s responsibility to enter using the effective date 
of rein leave.

• Reason Code should still report the type of increase(s) 
being paid (130/131/IHR).

If an Increase Rate was missed
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Returning from Leave

A 130.4 increase is approved effective 2/10/2023. An 
employee who is eligible for this increase is on sick leave 
(LOA/SKL) for the period of 1/15/2023 – 3/01/2023. When 
should the PAY/130 be entered?

Example

PAY/130 should be entered manually by agency upon 
rein leave effective 3/02/2023.
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Promotions

Regular promotional calculation and promotional recalculation (FIS) 
steps should always be considered. 

• Even with increased rates approved there may still be a greater benefit to 
the employee

• Calculation Steps remain the same

o Promotion: Lower Grade Salary x promotion %

o FIS: Lower Grade Salary + Perf of Lower Grade (NTE Job rate) x 
promotion %

o Compare resulting salary of each calculation to hiring rate of position 
(Increased Hiring Rate)

Promoting into a position with applied increases
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130 with FIS Calculation

Employee is being promoted to a position with an Increased Hiring Rate

 

Example



2020

Fiscal Year 2023 CSEAFiscal Year 2023 CSEA



2121

Employee History



22

130.4 Increases

What happens if an employee has lateral 
movement to a different location and/or position 

after 130.4 increase is applied?

• Within same fiscal year: Remove initial 130.4 from salary. Then 
apply any increase(s) of position moving into.

• New Fiscal year: The 130.4 is considered locked in once fiscal 
year is crossed. Regular calculation rules apply.

Lateral Movement
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Demotions

Demoted from a position with an Increased Hiring Rate: 

• If entering into another position with no Increased Hiring 
Rate, the benefit of the prior Increased Hiring Rate does 
not carry over. 

• It should not be included when reconstructing the salary 
to the lower grade.

Rules for Reconstructing when there is an 
Increased Hiring Rate
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Demotions

Demoted into a position with an Increased Hiring Rate: 

• The benefit of the increase can be included when 
reconstructing the salary of the lower grade.
o Compare the effective date of the Increased Hiring Rate 

for the position to the employee’s timeline. 
o Determine if they will benefit from the increase versus 

regular reconstruction. 

Rules for Reconstructing when there is an 
Increased Hiring Rate
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References
• Payroll Bulletin #880                                                         

New Increased Hiring Rate Reason Codes

• Salary Differentials Search Engine 

https://www.osc.state.ny.us/state-agencies/payroll-bulletins/state-agencies/880-new-increased-hiring-rate-reason-codes
https://www.cs.ny.gov/sstse/index.cfm
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Thank you!

Questions can 
be sent to:

payrollearnings@osc.ny.gov

mailto:payrollearnings@osc.ny.gov
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