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Useful Payroll Reference Materials

OSC provides several payroll resource materials for agency payroll officers:

1. OSC New York State Payroll Page

2. Payroll Bulletins

3. PayServ Bulletin Board

4. PayServ, PSQuery and Control-D Home Pages

Introduction
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OSC New York State Payroll Page

https://www.osc.state.ny.us/state-agencies/payroll
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OSC Bulletins
Bulletin Categories

https://www.osc.state.ny.us/state-agencies/payroll
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OSC Bulletins
Bulletin Information

https://www.osc.state.ny.us/state-agencies/payroll-bulletins/state-agencies
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OSC Bulletin

• Subject

• Date Issued

• Purpose

• Affected Employees

• Background

• Effective Dates

• Eligibility Criteria

• OSC Actions

• Agency Actions

• Deductions

• Tax Information

• Questions

Common Bulletin Sections
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OSC Job Aids
Overview

https://www.osc.state.ny.us/state-agencies/payroll
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OSC Job Aids
Payroll Calendars

https://www.osc.state.ny.us/state-agencies/payroll/payroll-calendars
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OSC Job Aids
Submission Schedules

https://www.osc.state.ny.us/files/state-agencies/pdf/2023-2024-Agency-Submission-Schedule.pdf
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OSC Job Aids
Payroll Forms

https://www.osc.state.ny.us/state-agencies/payroll/forms
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OSC Job Aids
PayServ Aids

https://www.osc.state.ny.us/state-agencies/payroll/job-aids/payserv
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OSC Training

https://www.osc.state.ny.us/state-agencies/payroll/training
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PayServ Homepage
Bulletin Board and Links
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PayServ Homepage
Contacts
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PSQuery Homepage
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Control-D Homepage
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Civil Service Salary Differentials Approval Flow

Various sections of the Civil Service Law provide that the Director of the Division of 
Classification and Compensation may authorize payment of additional compensation. 

The following topics will be covered regarding the approval of these differentials:

1. The State Personnel Management Manual

2. The Special Salary Search Engine

3. Implementation of Approved Salary Differentials

Introduction
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Civil Service Approvals

• The SPMM is the official medium of the State Department of Civil 
Service for issuing personnel management policy and procedural 
statements.

State Personnel Management Manual (SPMM)

https://www.cs.ny.gov/ssd/Manuals/SPMM/index.cfm
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Civil Service Approvals (cont’d)

• Sections 0870 A through F of the SPMM provide information 
regarding salary differentials, including Increased Hiring Rates, 
Geographic Differentials, etc.

• These sections include the applications, considerations, and 
procedures for requesting each respective salary differential.

Section 0870 – Salary Differentials

https://www.cs.ny.gov/ssd/Manuals/SPMM/0800PositClassComp/0800%20Position%20Classification%20and%20CompensationTOC2.htm
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Civil Service Approvals (cont’d)

• All salary differential requests are subject to initial approval by Civil 
Service and final approval by the Division of Budget (DOB).

• Upon final approval, DOB will provide agencies and OSC an 
approval memorandum including the approved rates, titles, 
locations, agencies and effective dates.

Salary Differential Approval Process
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Civil Service Approvals (cont’d)

• It is the agency’s responsibility to input any approved salary 
differentials via Job Request and/or Additional Pay as soon as 
possible.

• Under certain circumstances, OSC may evaluate and determine if a 
systematic load is required based on the number of impacted 
employees and agencies. 

Implementation of Approved Salary Differentials
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Civil Service Approvals (cont’d)

• A PayServ Bulletin Board message may be posted with information 
regarding recently approved Increased Hiring Rates or Geographic 
Differentials. This will indicate whether it is the agency’s 
responsibility to input these payments, or if OSC will systematically 
process.

• Agencies may also be contacted directly by OSC with information 
regarding implementation of approved Increased Hiring Rates or 
Geographic Differentials.

Implementation of Approved Salary Differentials
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Civil Service Approvals (cont’d)

• The Civil Service Salary Differentials Search Engine is an advisory 
tool which provides approved Increased Hiring Salaries (130.4), 
Shift Pay Differentials (130.6), and Geographic Pay Differentials 
(130.7).

• The Director of Classification and Compensation’s Monthly Advisory 
Memoranda provides all approved Inconvenience Pay, 
Appointments Above the Minimum (131.1-a), Hazardous Duty and 
Safety Incentive Differentials (130.9), and Occupational Pay 
Differentials (130.13).

Special Salary Search Engine

https://www.cs.ny.gov/sstse/
https://www.cs.ny.gov/businesssuite/News-and-Advisories/Classification-and-Compensation-Memos/admemos.cfm
https://www.cs.ny.gov/businesssuite/News-and-Advisories/Classification-and-Compensation-Memos/admemos.cfm
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Other Useful Links
• Budget Bulletins

• Leave and Attendance Manual

• NYS Legislature

• Salary Schedules

• State-Union Contracts

• Title and Salary Plan

• Traineeships

https://www.budget.ny.gov/guide/bprm/index.html
https://www.cs.ny.gov/attend_leave_manual/
http://public.leginfo.state.ny.us/navigate.cgi?NVMUO:
https://www.cs.ny.gov/businesssuite/Compensation/Salary-Schedules/
https://oer.ny.gov/state-union-contracts
https://www.cs.ny.gov/tsplan/tsp.html
https://www.cs.ny.gov/businesssuite/Appointments/Traineeships/
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