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TOPICS

® (OSC Process for Year End Processing -- Form W-2, Credit
Letters, Manual W-2s, 1099-Misc., and 1042-S.

® Requirements for creating Tax Statements

* |nformation needed to produce the Tax Statements
® Sources of information

®* Agency Responsibilities

® Use of information

® Production of Tax Statements

® Updates

e 2020 Form W-4 & Examples

® Comparison between Form W-4s
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YEAR END PROCESSING

® Each year’s process starts with creating a project plan, listing
each task, the requirement date(s), and the production
date(s).

® Typical plan covers the period of July to early March and
usually contains approximately 200 tasks.
O Year end kick-off meeting begins the process.

O Meetings are scheduled with Systems Support Group
(SSG), Chief Information Office (ClO) and other partners.

Project Plan is created.

Tasks needed to produce Year End Statements are
identified and listed.

O

O
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REQUIREMENTS TO PRODUCE TAX STATEMENTS

Requirements for Form W-2

® The Internal Revenue Service (IRS) requires employers to
file a Form W-2 (Wage and Tax Statement) if:

O Employee is paid $600 or more in wages, even if there
are not any taxes withheld, or

O Income, social security or Medicare tax were withheld,
regardless of the amount of wages paid, or

O Income tax would have had to be withheld if no more
than 1 Withholding allowance or employee failed to
claim an exemption from withholding.
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OTHER TAX STATEMENTS

e W-2s for retirees with imputed income (prepared outside of PayServ).

° Employers are required by the IRS to issue Credit Letters to employees who
repay any amount of a prior year’s overpayment of wages in the current
year. Corrected W-2s are subsequently issued but only to correct Social
Security and Medicare wages and taxes.

® |RS also requires employers to issue a Form 1099-Misc. if we have paid at
least $600 to an individual or estate.

® |IRS requires every withholding agent to file an information return of Form
1042-S (Foreign Person’s U.S. Source Income Subject to Withholding) to
report amounts paid to a foreign person (Nonresident Alien) during a
preceding tax year. Filing must occur even if you do not withhold.
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INFORMATION NEEDED TO PRODUCE TAX STATEMENTS

® Accurate Social Security Numbers, employee hames and
addresses.

* Taxable Income
®* Reportable Income
* Fringe Benefits (EDA, CLEFR, PEV)
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SOURCES OF INFORMATION

Data Gathering

®* PayServ
® Account Ability (manual W-2s & 1099-Misc.)

Data Collection from our Business Partners
* MetLife
® Department of Civil Service
* GOER
® Unions
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SOURCES OF INFORMATION

Monitoring pertinent websites
®* |nternal Revenue Service (IRS)

® Social Security Administration (SSA)
* New York State Taxation and Finance
® Other State Taxing Authorities
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AGENCY RESPONSIBILITIES

®* Validate Data

® Correct bad Social Security Numbers

® QObtain Missing Social Security Numbers

® Update employee home addresses

® Correct Local Wage (NYC) and Tax Reporting

® Review Control-D Reports, such as:
O NPAY752 - Social Security Name and Number Verification
O NPAY529 - Agency Return Address Listing
O NPAY758 - Educational Assistance payments
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USE OF INFORMATION

® Maintained in Payroll System
® Populate Boxes on Tax Statements
® Reported to Social Security Administration

®* |nternal Revenue Service comparison with Employee Income
Tax Returns

® Reported to Other State Taxing Authorities
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PRODUCTION OF TAX STATEMENTS YEAR-END PAPER - TURN THIS
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INTO THIS!

Copy C-For EMPLOYEE'S RECORDS (See Nofice fo Employee on the back of Copy B.)

CME Mo, 1545-0008

Dept. of the Treasury - IRS
Visit tha IRS website at wwwirs govialile,

7 Social securiy lips

1 Wages, tips, olher compensation 2 Federal income tax withheld
rorm W-2 Wage and Tax Statement 2015 97,490.41 12, 454,63
C Employers name, address, and ZIP code 8 Allocated Ups 3 Social security wages & Social sacurity tax withheld
CITY UNIVERSITY OF NEW YORK 105,258.24 4,420.85
535 EASTBO0TH ST, 9 5 Medcare wages and tips 6 Medicare tax withheld
NEW YORK, NY 11112 105,258.24 1:1 526.24
£ |
10 Depandent cans bensfits 11 Monqualifisd plans i E I 17.500.00
@ Employes's name, address, and 2P Code T Other 25
mployes’s name, addness = 13 o | r'drx [ oy 14 g DD I 16,613.93
IRC125 202.26 :
JOE M. PLOYEE b Employer identification number (EIN) 12c
1122 MAIN ST. 13-3893536 ]
NEW YORK, NY 11112 a Employee's social securly number 12d

000-00-0000

il

15 State
NY

Employar's state 10 number

16 State wages, lips, atc.

97,490.41

17 State income tax
5,361.76 97

18 Local wages, lips, sic.
949041

2,5550.00

19 Local income tax

20 Locaiity name
NYC
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UPDATES - HOW??

Bulletins and BBMs:

® Personal Use of Employer Provided Vehicles (#1764)

®* \Verification Agency Return Address (#1767)

® Taxable Expense

®* \Verification of Employee Social Security Numbers and Names
® C(Certification Licensure Exam Reimbursement Fee

® Educational Assistance

® Prepaid Legal - CUNY & UCS

® Electronic W-2 Consent (Paper Opt-out)
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UPDATES - HOW??

Bulletins and BBMs (cont’d)

® Retirement Plan Checkbox on Form W-2

* |mputed Income

* New - Form W-4 once the final version is issued by IRS
* Form W-2 (Wage and Tax Statement) for Tax Year 20XX
® Tax Changes for the following year

* Form 1042 Content

* Watch the PayServ Bulletin Board for notices regarding:
O Issuance of W-2, 1042-S, and W-2c statements

O Temporary halt to certain activities due to year end (e.g., W-2c¢
issuance, EmplID combines, Electronic W-2 opt out)

O Reminders for required agency actions by certain due dates (e.g.,
Educational Assistance & PEV amounts in Time Entry, AC3206
checkbox)
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2020 FORM W-4

* The 2020 Form W-4 has been redesigned to reduce complexity and
improve accuracy within the withholding system. It is in draft form
now with final version expected in November.

® The new approach uses annual amounts instead of allowances.

* Employees can claim Head of Household status in addition to Single
and Married Filing Joint.

® Form is optional for employees hired before 2020 who do not want
to make any changes to their withholding impacting their pay as of

yal2020!
* Form is mandatory for the following:
O New hires after 2019;

O Existing employees who want to make changes to their withholding
impacting their pay after 2019.

O Existing employees who want to claim exemption from Federal income
tax withholding in 2020.
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2020 FORM W-4

Form W-4 (2020} Fag=3
. . . . ~
Form w-4 Emplo)’ee s WItthIdmg Certlﬁce_ite | oM Ne tndir Multiple Jobs Worksheet (Kesp for your records.) m
» Complete Form W-4 5o that your employer can withhokd the comrect federal income tax from your pay. ey
Department o tha Traesury * Give Form W-4 to your employer. 0'20 Usa this worksheat if you choose the option in Step 2{b) on Form W-4. Complete this worksheet for only one of the jobs in the household
Inemal Favanue Srvice » Your withholding is subject o review by the IRS. and enter the result on the Form W-4 for that job. Withholding will be most accurate if you enter the result on the Form W-4 for the
Step 1: [a] First name and micdle initial Last name [6] Social security numiber highest paying job.
Enter o — r Note: If more than onesjobshas annualwages of more, than, 888,000 or thersare moradthan thres jobs,see Pub. 508 fioradditional
Personal D"’ Wyn.un.'u:wul-:m tables; or, you can usa the online withholding estimator at www.irs.gov/WdApp.
Inf 1 o-r.r° ¥ not, fo ensure you get
ity o tawn, ziate, and JIF cade WJ" "‘5:_"1"1]3 nf“gnmm 1 Two jobs. If you hava two jobsior you're marmed filing jeintly and your spouse also works, find the
AW S5O amount from the appropriate tabla on page 4. Using the “Higher Paying Job” row and the “Lower
[e] L] Single or Maried filing separately Paying Job" column, find the value at the i ion of the two b hold salaries and enter that
] Maried ing jointty for Guslifying widowfer) value on line 1. Then, skipto ined . . - . . . . _ . . . . . . . . . . . . .. 185
[ Head of housshold [Check orly if you're unmarisd and pay mane than half the costs of kesping up a homs for yoursslf and a quabfying indwidual )

2 Threa jobs. If you andfor your spouse have three jobs at the same time, complete lines 2a, 2b, and
Completa Steps 2 through 4 ONLY if they apply to you. To see if you ara exempt from withhalding or if you have concerns about 2c below. Ctherwisa, skip to line 3.

your privacy, sae page 2. Everyone must complete Step 5. Se8 instructionsion page 2.

n - - - - - Find the amount from, the opriate table on page 4 using the annual wages from the highest
Step 2 Complets this step if hioid than at & time. ried fil andiyodr spouse | ne e amou T Aak gy " 2= ane
P A A Sl R o Yad - - e s ol e P 1 5 A3He ey o o e o Y g
Multiple Jobs . in the “Lower Paying Job™ column. Find the value at the intersection of the two housshold salaries
or Spousa Do only one of the following. andenter that valusanline 2a . = . 28 &
Works (a) Usa the estimator at www_irs. gow/W4App for most accurate withholding; or
[b) USe the Mulipis Jobs Workshest ofi page 3 @ind entar the result in Step 4(c) below for roughly rate withholding; or b Add the anmual wages of the two highest paying jobs from line 2a together and usa the total &z the

wages inthe “Higher Paying Job™ row and wse the annual wages for your third job in the *Lower

() If there ara only twa jobe total, vou may chack this box. Do tha eame on Form W-4 for tha other job. This opnon Paying Job"” column ta find the amount from the appropriate tsble on page 4 and enteron line 26 2b §
is accurate for jobs with similer pay; otherwiss, more tax than necessary may be withheld © >

CAUTION: i you have privacy concemns. choose (8] or (b). If you and/or your spouse have income from salf- ¢ Add the amounts from lines 2a and 2b and enter the resuttonline2ec . . . . . . . . . . 2c §

employment, including as an independent contractor, choose (a).

Complete Steps 3 through 4{b) on Form W-4 for only one of these jobs. Leave those steps blank for the other jobs. (Your withholding 3 Enter the number of pay periods per year for the highest paying job. For pie, if that JOb pays

b " . olant weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc. . . . 3
will be most accurate if you complete Steps 3 throwgh 4(b) on the Form W-4 for the highest paying job.)
Step 3: If your income will be $200,000 or less ($400,000 or less if mamied filing jointhy): 4  Divide the annual amount on line 1 or line 2c by the number of pay pericds on line 3. (You may round
Claim this to the closest whole dollar amount.) Enter this amount here and in Step 4{c) of Form W-4 for the
Dependents Multiphy the number of qualifying children under age 17 by $2,000 e § highest paying job {along with any other additional amount you want withheld) . . . . . . . . 4 5
. Deductions Worksheet (Keep for your records.) m
Muitiply the number of other dependents by $500 . . . . » §
1  Enter an estimate of your 2020 itemized deductions. Such deductions may include qualifying home
Add the amounts above and enter the totalhers . . . . . - - - - 3|3 mortgage interest, charitable contributions, state and local taxes [up to $10, 000] and medical
Step 4 (a) Other income. If you want tax withheld for other income you expect this year that won’t expenses in excess of 10% of yourincome . 15
(optional): have withholding, enter the amount of other income here. This may include interest, . . . o . .
Oth dividends, and retirement income. You should not include income fromany jobs . . | 4{a)|$ * SXX XXX if you're married filing jointy or qualifying widow(sr)
Adi er nts 2 Enter: { = $XXXXXif you're head of household Lo 2 8
ustme: N - . "
(b) Deductions. If you expect to claim deductions other than the standard deduction * SXX 00K if you'ra single or marvied filing separately
d t to red ithholdi the Deductions Workshest 3 and
e e roont o wieElng, use fhe ecletians Torkshest an pag= = &n ams 3 Ifline 1 is greater than line 2, subtract line 2 from line 1. If line 2 is greater than line 1, enter 0" . . 3 §
(¢} Extra withholding. Enter any additional tax you want withheld each pay period . | 4{c)|$ 4 En.har an estimate of your stu:lent.losn in?e(est. deductible IRA confributions, and certsin other
adjustments. Ses Pub. 505 for more information . . . . . . . . . . o . o L L L L. 4 5
5 Add lines 3 and 4. Enter the result here and in Step #b) of Form W-4 . . . . L 5 §
Step 5 Under penalties of perjury, | declare that this certficate, to the best of my knowledge and befief, & true, comect, and complete.

. Privacy Act and Paperwork Aeduction Act Notice. We ask for the indarmaticr, “ou are ot requirsd ba provide the information requested on a foem that is
Sign on this form ta carmy aut the Interal Revenue laws af the Linited States. Imemal subject o the Paperwark Heduction At uriess the fam dispilays o valid OME
Hera d 6108 and their Jati u bo contral number. Books or recards relating to a form or its instructions must be

’ - - - - — ’ pn:vlde Ihrsmioﬂrmnn your employer uses it to deb=emine your Feddeml o retained 22 long as ther canterts may beoome materal it the sdminisiadion of
Employee’s signature (This form is not valid unless you sign it) Date L—: "“‘-‘:dﬂg F-"I"?I‘E P'O""‘-‘HhP'\‘-‘P'egL pleted form [xh [W“ '\‘-ﬂ-ﬁ:;'?'w' any Ins mmd MGC_:"Y tax retums and return information
2 a single perscn with no other entries on the fom; providing fid ":snequl
Employers | Employer's name and address First date of Employer identification raudident iformation may "'m &P ou to penalties. Ploutine uses. of this The average time and experses requined to compiete and fie this form wil vary
ploye: employment rumber EIN] informaticn indlsde giving 1 ta artment of Justios for civil and criminal o fvidusl cirsumstances. For sstmated averages, see f
Only o Rtigation; to cities, states, the District of Columbia, and ULS ccmmnmsalm. and instructions for your income tax returm,
ssessions for use in :drlrlslennug their tax laws; and o the Department of
Fizeity and Fuman Services far use. i the Naticnal Dirnctary of Mew Hires. We alsc ¥ you hawe suggestions for making this form simgler, we wuldbe hapgy to
may dincloas this infcrmaticn to ather couniries undsr o tax treaty, to foderal and Fezar from you. See the instructions far your income tax retun
state o e federml nontax: inal laws, or to federal |
For Privacy Act and Paperwork Reduction Act Notics, se2 page 3. Cat. No. 102200 Form W4 (2020] e e e e e -
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2020 FORM W-4

® Divided into 5 steps, with step 1 and 5 mandatory. Steps 2-4
are optional adjustments that will impact the amount of taxes
withheld based on the individual EE’s personal tax situation.
O Step 2 - Multiple jobs (Single & >1 job or MFJ & both work)

O Step 3 - Claiming dependents
O Step 4 - Other Adjustments
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2020 FORM W-4

* NRAs will have different special additional amounts added to
their wages, for withholding purposes, depending upon when
they started their job and when they submitted their last Form
W-4.

O Higher additional amount added to wages if NRA started
employment in 2020 or submitted the 2020 Form W-4.

O Additional amount is not reflected on W-2; doesn’t increase tax
liability or FICA taxes for the ER & EE.
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IRS PUBLICATION 15-T (2020)

® Second draft of the 2020 IRS Publication 15-T issued in
August. Final draft is expected to be issued in November.

®* Two major differences between the 2019 and 2020 IRS
Publication 15 are:
O Two sets of tables that calculate tax withholding based on
whether the EE’s box in Step 2 (Multiple Jobs) is checked or not.
" 2019 or earlier Form W-4 (no changes) -—-> Standard Schedule
" 2020 or later Form W-4 & Step 2 box blank -—-> Standard Schedule

2020 or later Form W-4 & Step 2 box checked -—-> Step 2
Checkbox Schedule

O Third category for tax withholding based on Head of Household
(only for 2020 Form W-4s or later).
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IRS PUBLICATION 15-T (2020) WITHHOLDING TABLES

Percentage Method Tables for Automated Payroll Systems

Note. This illustrates what the 2020 tables would look like by using the 2019 tax parameters.

STANDARD Withholding Rate Schedules Form W-4, Step 2, Checkbox, Withholding Rate Schedules
(Use these if the Form W-4 is from before 2020, orif the Form W-4 is from | (Use these if the Form W-4 is from 2020 or later and the box in Step 2 of
2020 or later and the box in Step 2 of Form W-4 is NOT checked ) Form W-4 IS checked)
If the Adjusted A.nn ual The of the amount If the Adjusted A.n nual The of the amount
;r:":age Amount (line Za) tentative that the ::‘:age Anigtint (linc2a) tentative that the
amount to | Plus this Adjusted amount to, Plus this Adjusted
Butless withhold = percentage Annual Wage But less  withhold = percentage Annual Wage
At leagt— _ than—  is: - exceeds— Atleast—  than—  is: - exceeds—
A B c D E A B c D E
Married Filing Jointly Married Filing Jointly
$0 §11,800 $0.00 0% $0 $0 $12,200 $0.00 0% $0
$11,800 1 $31,200 $0.00 10% $11,800 $12,200 $21,900 $0.00 10% $12,200
$31,200  $90,750 §1,940.00 12% $31.200 $21,900 $51.675 S970:00 12% £21,900
$90,750 $180,2001 $9,086.00 22% $90,750 $51,675 $96,400 $4,543.00 22% $51,675
$180,200 $333,250 $28,765.00 24% $180,200 $96,400  $172,925 51428250 24% $96,400
$333.250 $420,000 “$65497.00 32% §333.250| &§172925 §216300 $32.748.50 32% $172,925
$420,000 $624,150 $93,257.00 35% $420,000| §216,300 §318375 $46,628.50 35% $216,300
$624,150 $164,709.50 37% $624,150| §318,375 582,354.75 37% $318,375
Single Single
50 §3,800 $0.00 0% §0 §0 56,100 $0.00 0% 50
§3800 $13,500 $0.00 10% 53,800 56,100 $10,950 $0.00 10% $6,100
$13500  §43.275 $970.00 12% $13,500 $10,950 $25,838 5485.00 12% $10,950
$43275  $88,000 $4,543.00 22% $43.275 $25,838 $48.200 $2.271.50 22% $25,838
$88,000 5164525 $14,382.50 24% $88,000 $48.200 $86,463 5719125 24% $48,200
$164525 $207,900 $32,748.50 32% $164,525 $86,463  $108,150 $16,374.25 32% $86,463
$207,900 $514,100 $46,628.50 35% $207,900| §108,150  $261,250 $23,314.25 35% $108,150
$514,100 $153,798.50 37% §514,100| $261.250 576,899.25 3% $261,250
Head of Household Head of Household
S0 $9,950 $0.00 0% $0 $0 59,175 $0.00 0% S0
§9950  $23,800 $0.00 10% 59,950 59,175 $16,100 $0.00 10% $9.175
$23800 $62,800 $1,385.00 12% $23,800 §16,100 $35,600 §692.50 12% $16,100
$62,800 $94,150 $6,065.00 22% $62,800 $35,600 $51.275 $3,032.50 22% $35,600
$94,150 $170,650 $12,962.00 24% $94.150 $51.275 $89,525 $6.481.00 24% $51,275
$170,650 $214,050 $31,322.00 32% $170,650 $89525  §111.225 $15,661.00 32% $89 525
$214050 $520,250 $45,210.00 35% $214,050| §111,225  §$264,325 $22,605.00 35% $111,225
$520,250 $152,380.00 37% $520,250| $264,325 576,190.00 37% $264,325
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IRS PUBLICATION 15-T (2020) EMPLOYER WITHHOLDING WORKSHEET

Worksheet 1. Employer’s Withholding Worksheet for m
Percentage Method Tables for Automated Payroll Systems Keep for Your Records
Note. This ilusirates what the 2020 procedure could leok like by using the 2019 tax parameters. There would be just one proeedure for both the

Form W-4 from before 2020 and new Form W-4. The formatting willehange, and some of the details may need to be modified slightly to conform to
the final Form W-4.

Table 3 |Semiannually| Quarterly Monthly  [Semimonthly| Biweekly Weekly Daily
2 4 12 24 26 52 260

Step 1. Adjust the employee’s wage amount

1a Enter the employe o's total taxable wages thispayrellperied . o.o.0 . L. .. Ll il q; §
1b Enterthesnumber of pay pericds you have peryear(see Table 3) .. .. .. o0 . . . ... ... ..., 1B
ie Multiply the amount on line 1a by the numberenfine1b .. ... .. oo i 1c §

If the employee HAS submitted a Form W-4 for 2020 or later, figure the Adjusted Annual Wage Amount as follows:

1d Enter the amount from Step 4{a) of the employee's Form W-4 1d ¥
le Addlines Teand 1d .. ... .. .. ... ..o 1c %
- 1f Enter the amount from Step 4(b) of the employee's Form W-4 . . .. ... ... ... ... .. i &
OR ig Ii the box in Step 2 of Form W-4 is checked, enter -0-. If the box is not checked, enter $12,800 if the
taxpayer is married filing jointly or 38,400 otherwise ......... P - vewe-.. 1g &
1h Add lines 1fand 1g P | I
1i  Subtract line 1h from line 1e. if zero or less, enter -0-. This is the Ad]usted Annual
Wage Amount . ... ... . IR -
If the employee HAS NOT submitted a Form W-4 for 2020 or later, figure the Adjusted Annual Wage Amount as follows:
1] Enter the number of allowances claimed on the employee’s most recent FormW-4 . ... ... ... 4]
1k Multiply line 1 by 34,200 . i 1k %
1l Subtract line 1k from line 1c. f zero or less, emter -0-. This is the Adjusted Annual
Wage Amount . _ . .. 8

Step 2. Figure the Tentative Withholding Amount
based on the employee's Adjusted Annual Wage Amount; filing status [(Step 1(c) of the 2020 Form W-4) or marital status (line 3 of
Form W-4 fram before 2020); and whether the box in Step 2 of 2020 Form W-4 is checked.
Note. Don't use the Head of Household table if the Form W-4 is from before 2020,

2a Enterthe employee's Adjusted Annual Wage Amount from line Tior 1labove ... ... .....2a %
2b Find the row in the appropriate Annual Percentage Method table in which the amount on Ilnc Ea isat

least the amount in column A but less than the amount in column B, then enter here the amount from

column Acfthatrow . ...... . ... .. . ....... . 2p E
2¢ Enterthe amount frem column Cefthatrow ... .. ... .o il 3 B
2d Enterthe percentage from column Dofthatrow ... ... . ... . . ... ... ... ....... 2d i
2e Subtractline2bfromline2a .. ... .. .. .. ... 2 3
2f  Multiply the amount on line 2e by the pereentageenline 2d . ... ... ..o i inniinniannan s %
20 Addline 2cand line Bf ... ... L e 2g %
2h Diwide the amount on line 2g by the number of pay periods cn line 1b. This is the Tentative

Withholding Amount .. . . i 2nh %

Step 3. Account for tax credits

3a If the employee's Form W-4 is from 2020, enter the amount from Stepﬂ of that form; ctherwise

enter-0- ... ... ... - ... 3a ¥
3b Dmdcthcamountonllneﬂahythcnumbcrofpaypcnodsonllnc1b < | O
3¢ Subtract line 3b from line 2h. Fzeroorless.enter-0- ... .. ... ... ... ... ... ... ....... 3 %

Step 4. Figure the final amount to withhold

d4a Enter the additional amount to withhold from the employee’s Form W-4 (Step 4{c) of the 2020 form or

lime 6 on earlierforms) ... ..ol 4a 3
4b  Add lines 3¢ and 4a. This is the amount to withheld from the empluyee s wages this

pay period . ... __ - . - . - ... 4n %
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FORM W-4 EXAMPLE #1

® EE hired before 2020 and previously submitted 2019 W-4
claiming Married status and 5 withholding allowances (3
qgualifying children and spouse).

O Wages subject to tax withholding is $3,500 bi-weekly, or
$91,000 annually.

O Each withholding allowance equals $4,200.

O Annualized Wages subject to Withholding = $70,000 (91,000-
(4,200%*5)).
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EXAMPLE #1 (CONT’D)

STANDARD Withholding Rate Schedules
(Use these if the Form W-4 1s from before 2020, or if the Form W-4 is from
2020 or later and the box in Step 2 of Form W-4 is NOT checked.)
If the Adjusted Annual
Wage .ﬁr:lnunt (line 2a) S . Shihe gmouat
. tentative that the
amount to | Plus this Adjusted
But less withhold percentage  Annual Wage
At least— than— is: — exceeds—
A =] c D E
Married Filing Jointly
&0 $11.800 50.00 026 S0
511,800 531200 5000 10% $11.800
$34,200 $90,F50 51.,940.00 12% $31,200
$90,750 £180,200 59,086.00 222 $90,750
$180,200 5333250 52876500 249¢ £180,200
$333,250 S420,000  S65497.00 32% £333.250
$420,000 S624,150 S93.257.00 35% S5420,000
$624,150 5164, 709.50 7% S624 150

O Draft Publication 15-T, Married Filing Jointly table, annual basis has
a parameter for $31,200-%$90,750 with the minimum annualized
Federal withholding to be $1,940 + 12% of the excess over
$31,200 ($38,800).

O EE’s annualized federal tax withholding = $1,940 + $4,656, or
$6,596.

Federal tax w/h per PP = $253.69 ($6,596/26).
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FORM W-4 EXAMPLE #2

® Assume the same facts as prior example.

O EE submits a 2020 Form W-4, has not checked the box in Step
2 and does not fill out Steps 3 or 4 for Dependents or Other
Adjustments to Income. The Standard Withholding table would
be used:

O Annualized Wages subject to Withholding = $78,400 ($91,000-
$12,600 for Married status).
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EXAMPLE #2 (CONT’D)

STANDARD Withholding Rate Schedules
(Use these if the Form W-4 i1s from before 2020, or if the Form W-4 is from
2020 or later and the box in Step 2 of Formm W-4 is NOT checked.)
If the Adjusted Annual
Wage .ﬁr:u:runt {line 2a) e . Rhlhs Soacuns
iss tentative that the
amount to | Plus this Adjusted
But less withhold percentage  Annual Wage
At least— than— is: — exceeds—
a =] c D E
Married Filing Jointly
&0 $11.,800 $0.00 02 S0
511,800 $31:200 000 109 11,800
$34,200 $90,F750 51.,940.00 12% $31.200
$90,750 | £180,200 59,086 .00 220 $90,750
$180,200 S$333.250 528 765.00 2496 £180,200
$333,250 S420,000 S65497.00 32% £333.250
$420,000 S624 150 S93 257.00 35% 420,000
$624,150 5164, 709.50 37 5624150

O Draft Publication 15-T, Married Filing Jointly table, annual basis has a
parameter for $31,200 - $90,750 with the minimum annualized
Federal withholding to be $1,940 + 12% of the excess over $31,200
($47,200).

O EE’s annualized federal tax withholding = $1,940 + $5,664, or
$7,604.

O Federal tax withholding per PP = $292.46 ($7,604/26).
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FOLLOW-UP

® Previous examples were “easy”.
® Each employee has their own individual tax situation and it is
their responsibility to meet their tax liability.

® Draft Form W-4 has similar worksheets as the existing Form
W-4. OSC has created a comparison of the W-4s that
agencies and employees may find helpful. More information
will follow this Fall.
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JOB AID - CURRENT FORM W-4 VS. DRAFT 2020 FORM W-4

~ Separate bene ] gove Form Wl o your employer. Keep e werkabeets for yourrecords, ——————

Employee's Withholding Allowance Certificate

I Whwthee you e e b ciam & carln numier ol alicmanon o eumsplion bom wilihadng &
Aiityet 42 s by e R, Your smpdoye maly be rqursd i sl 0 capy of e e o e RS

- W-4

eprtmwet 7 e "y

B

.20

Employes's Withholding Centificate

B Coarngmels Farm eed wo B o srgacys car erfahond T oo e £ ome i B o pay
® Gl Form W4 b g

Slep Commpbein Tl stoo o 1) Sic S et bre ob o @ e o O arr mEed BN SO E pouF SEERe
Matple Jobs TN T WA W S SO I e e i e v

N b, 754500 or Spouns L comity o o i iy

> : W b Lo th estirramers o8 e g e Wikl o St secvrwie S toiding, o

e e ke ccu Wi o tape e sowrss et mlflies 40 e i —ughe BErEs wETORRG B
i B o by e e L ey e Tl Do e i Fers W L b g it The s
et ota T Sl oy, cfeees s oo Pan Secosse, e B wrhred o -
CALITION: 1 o Pasre rmacy cocaril Thoose ia) or b 0 e erdlis poas aswse Vs roome e ol

ATy Foiadneg | a0 edagended Oriracior . Chocte Wl

19

Compis Steps 3 Twrsagh Abj on Form W-L for oriy one of s pobs. | o3 Tms Saps Diars o fe 0w cos. (Voo eshoideg
wrll i Tl accuiie § pn Sofmgiete Tlepa 3 Prough b o8 P Faess W0 S thae gt G o

Mot 1= Vg gy o Mo i o g gy S o oo el e S0 O] e e (400 DO o e rrearroae] g oty
&t e s o s ot sl ey e T Wi, e vt 4 aatbvrg chien s age 17 by K000 §
Wity P et of o Seferwbai®s by 1500 L3
§ IumdmmmmnManunqm (B . [ 3l
b Adtoral e, |y, o wrt wphet o st e : 1] - ":....—'7:.'.‘;':':.:':.7?.'::':..’;1 —_L
Ofher deacanck and REEETRT PO Yoo s
——— i Dsurtmey. 7 jou SpGCT T CE ASIGCTONE SN T T RO daducmon
T et gL o o poge 1 e
—— e T il e
i} Exira wethdobdng, oo @y OGRS e pOU wET wifteic sact pay pened t
_&....t_..u.,.w e | - — e
L w o o 10 4 ke o R atcompes. Pt o ot ] b Hare
mlmmun=m' [ et wn Vs TTFs S 10K el v s W L) Vo
| Oy e o ER
[ Sy — " — Py W oy
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RECAP/QUESTIONS

® OSC Process for Year End Processing -- Forms W-2, Credit Letters,
Manual W-2s 1099-Misc., and 1042-S.

® Requirements for creating Tax Statements

* |nformation needed to produce the Tax Statements.
® Sources of information

® Agency Responsibilities

® Use of information

® Production of Tax Statements

® Updates

e 2020 Form W-4 & Examples

® Comparison between Form W-4s
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CONTACT INFORMATION

Agencies should contact the Tax and Compliance
Mailbox at: TaxandCompliance@osc.ny.gov

Note: when submitting an email to this mailbox, never
Include the employee SSN, only the EmplID. If you
are including documentation that reflects the
employee SSN, blacken it out completely on all

pages.
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