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Agenda
Reminders and updates
• Existing employees
• New hires
• Rehires
• Exemption from withholding preview
• Lock in letters
• NRAs

Withholding Examples
• Extra withholding
• Dependents



Reminders and Updates
• Existing employees 

• Existing employees paid before 2020 are not required to submit a new Form W-4.  
• Allowance amount for employees using Form W-4 version 2019 or Earlier is $4,300.

• Any employee hired 1/1/2020 or after must use the Form W-4 version 2020 
or Later.  It is the agencies’ responsibility to use the appropriate form.

• We will be modifying Bulletin 1800 to reflect new IRS guidance regarding 
rehires that was included in the final versions of Publication 15-T and 
Publication 15.  Employees rehired in 2020 and who were paid in 2019 
must submit a new Form W-4, with two exceptions:

• Rehires with existing lock in letters that were not released will continue to be 
withheld according to the lock in letter on record.

• Rehires who did not submit a Form W-4 in 2019 should continue to be withheld as 
Single, no allowances. 



Reminders and Updates
• We will be issuing a bulletin later this month regarding employees requesting 

exemption from Federal, State and/or local withholding.  As in the past, for 
Federal exemption, employees will need to submit a new Form W-4 by February 
15.  If an employee who was exempt in 2019 does not submit a new Form W-4, 
then their Federal tax data will need to be updated to reflect that a Form W-4 
version 2020 or Later was not received (i.e., Single, no other adjustments).

• We are still waiting for revisions of the lock in letter to reflect the new Form W-4.  
However, we are currently processing lock in letters received in 2019 and, per IRS 
guidance, will be modifying employees’ Form W-4 version 2019 or Earlier.

• The IRS has not yet revised Notice 1392 regarding nonresident aliens.  However, 
Publication 15-T does include instructions for withholding depending on which 
version of the Form W-4 that the employee is using.
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Withholding Example:  Extra Withholding
Biweekly amount 3,899.03 
Number of pay periods 26.00 
Annualized amount 101,374.78 

4a amount (other income) -
Sub-total 101,374.78 

4b amount (other deductions) -
Box 2 checked? N 
Standard deduction (8,600.00)

Subtotal (8,600.00)

Adjusted annual wage 92,774.78 

Low tax 14,605.50 
Additional  ((98,933.80-89,325.00)*.24) 827.95 

Subtotal 15,433.45 
Dependents -

Subtotal 15,433.45 
Biweekly (divide by 26) 593.59 

Extra withholding 50.00 
Final withholding 643.59 



Withholding Example:  Extra Withholding
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Withholding example:  Dependent Amount
Biweekly amount 2,416.74 
Number of pay periods 26.00 
Annualized amount 62,835.24 

4a amount (other income) -
Subtotal 62,835.24 

4b amount (other deductions) -
Box 2 checked? N 

Standard deduction (12,900.00)

Subtotal (12,900.00)

Adjusted annual wage 49,935.24 

Low tax 1,975.00 
Additional  ((49,935.24-31,650.00)*.12) 2,194.23 

Subtotal 4,169.23 
Dependents 2,000.00 

Subtotal 2,169.23 
Biweekly (divide by 26) 83.43 

Extra withholding -
Final withholding 83.43 



Withholding example:  Dependent Amount
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